
PLEASE SILENCE ALL CELL PHONE AND ELECTRONIC DEVICES.
THANK YOU.

1. Meeting Information
207 Muegge Way, Bennett, CO 80102

For a live stream of the meeting use the information below:

https://us02web.zoom.us/j/84285000718

Meeting ID: 842 8500 0718

Passcode: 677682

One tap mobile
+16699006833

2. Call to Order
Royce D. Pindell, Mayor

a. Roll Call
3. Pledge of Allegiance

Royce D. Pindell, Mayor

4. Approval of Agenda
Royce D. Pindell, Mayor

5. Consent Agenda
Royce D. Pindell, Mayor

a. June 13, 2023 - Regular Meeting Minutes

Attachments:

June 13, 2023 - Regular Meeting Minutes (06-13-2023_-_Draft_Minutes.pdf)

b. 2022 Town of Bennett Audit
Resolution No. 975-23 - A Resolution Accepting the 2022 Audit for the Town of Bennett

Attachments:

2022 Town of Bennett Required Communication Letter  (0_-_Internal_Control_Letter
_2022.pdf)
2022 Town of Bennett Internal Control Letter  (1_-_Governance_Communication_202
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2.pdf)
2022 Town of Bennett Financial Statements (2_-_Town_of_Bennett_FS_2022.pdf)
Resolution No. 975-23 - A Resolution Accepting the 2022 Audit for the Town of Be
nnett (1_-_RESOLUTION_975-23.pdf)

c. FEMA Hazard Mitigation Grant
Resolution No. 978-23 - A Resolution Supporting the Grant Application for the Town of Bennett Hazard Mitigation Grant
Program Public Works Facility Backup Generator System

Attachments:

Staff Report FEMA Hazard Mitigation Grant (0_-_Staff_Report_FEMA_HMGP_Grant
__thfinaledit___1_.pdf)
Resolution No. 978-23 - A Resolution Supporting the Grant Application for the To
wn of Bennett Hazard Mitigation Grant Program Public Works Facility Backup Gen
erator System (1_-_RESOLUTION_FOR_THE_HMGP_GRANT__final_.pdf)

d. Amended and Restated Adams County 911 Authority Intergovernmental Agreement
(IGA)
Resolution No. 977-23 - A Resolution Approving the 2023 Amended and Restated Adams County 911 Authority
Intergovernmental Agreement

Attachments:

Amended and Restated Adams County 911 Authority Intergovernmental Agreeme
nt (IGA) (0_-_IGA_Adams_County_911_Authority_2023.pdf)
Resolution No. 977-23 - A Resolution Approving the 2023 Amended and Restated 
Adams County 911 Authority Intergovernmental Agreement (1_-_Resolution_ch_cle
an.pdf)

Public Comments on Items Not Scheduled for Public Hearing
The Board of Trustees welcomes you. Thank you for joining us for our Town of Bennett Board of
Trustees Meeting. If you are not speaking, we ask that you please mute your microphone. For public
comment please sign up on the provided sheet or in the chat box. If you are on the phone, once we
get through the sign-up sheet and chat box we will call for any other comments for items not on the
agenda.

Your comments will be limited to three (3) minutes. The Board may not respond to your comments
this evening, rather they may take your comments and suggestions under advisement and provide
direction to the appropriate member of Town staff for follow-up. Thank you.

6. Public Hearing
a. 2022 Town of Bennett Budget Amendment

Resolution No. 976-23 - A Resolution Appropriating Sums of Money in Addition to Those Appropriated in Resolution No.
895-21 for the 2022 Fiscal Year for the Town of Bennett General Fund, Water Fund, Sales Tax Capital Improvement
Fund, CIP Fund, Water Capital Fund and Public Facilities Impact Fee Fund

Danette Ruvalcaba, Director of Finance

Attachments:

Public Hearing Script (0_-_2022_Budget_Public_Hearing_Script.pdf)
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Staff Report 2022 Town of Bennett Budget Amendment (1_-_Staff_Report_Budget_
Amendments-_Final.pdf)
Resolution No. 894-21 - A Resolution Summarizing Expenditures and Revenues fo
r Each Fund and Adopting a Budget for the Town of Bennett, Colorado, for the Cal
endar Year Beginning on the First Day of January 2022 and Ending on the Last Da
y of December 2022 and Adopting the Town of Bennett Schedule of Fees (2_-_No.
_894-21_-_Adopting_the_2022_Budget.pdf)
Resolution No. 895-21 - A Resolution Appropriating Sums of Money to the Various
Funds and Spending Agencies, in the Amounts and for the Purposes Set Forth B
elow, For the Town of Bennett, Colorado for the 2022 Budget Year (3_-_No._895-2
1_-_Appropriating_Sums_of_Money_to_the_Various_Fund_for_the_2022_Budget_Year
.pdf)
Resolution No. 976-23 - A Resolution Appropriating Sums of Money in Addition to 
Those Appropriated in Resolution No. 895-21 for the 2022 Fiscal Year for the Tow
n of Bennett General Fund, Water Fund, Sales Tax Capital Improvement Fund, CIP
Fund, Water Capital Fund and Public Facilities Impact Fee Fund (4_-_Budget_Ame
ndement_Resolution-FINAL.pdf)
Suggested Motion (5_-_suggested_motion.pdf)

Regular Business

7. Action/Discussion Items
a. 2023 Bennett Gives Back Grant Recommendations

Danette Ruvalcaba, Director of Finance

Attachments:

Staff Report 2023 Bennett Gives Back Grant Recommendations (0_-_2023_BGB_R
ecommendations_Staff_Report.pdf)
Suggested Motion (1_-_suggested_motion.pdf)

b. 2023 Bennett Days
Danette Ruvalcaba, Director of Finance

Attachments:

Staff Report 2023 Bennett Days (0_-_Staff_Report_-_Bennett_Days_2023-Final.pdf)
Suggested Motion (1_-_Proposed_Motion.pdf)

c. Acknowledgement of Town Staff
Trish Stiles, Town Manager

Attachments:

Town of Bennett Proclamation (0_-_TownofBennettProclamation_RachelSummers_J
une23__2_.pdf)

8. Town Manager Report
Trish Stiles, Town Manager
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9. Trustee Comments and Committee Reports
Mayor and Trustees

10. Executive Session
Rachel Summers, Deputy Town Manager

Attachments:

Executive Session Script (Bennett_Exec_Session_Script.pdf)

a. For the purpose of determining positions relative to matters that may be subject to
negotiations; developing strategy for negotiations; and instructing negotiators under
C.R.S. Section 24-6-402(4)(e); Animal Shelter Partnership/Independent.
Rachel Summers, Deputy Town Manager

b. Return to Open Meeting
c. Report from Executive Session

11. Adjournment

Individuals with disabilities who need auxiliary aids in attending the meeting may request assistance
by contacting the Town Hall at 207 Muegge Way, Bennett, CO 80102-7806, (303) 644-3249. Please
give notice at least 48 hours in advance of the meeting to allow for enough time in making the
necessary arrangements.

Contact: Christina Hart (chart@bennett.co.us 1303-644-3249 X1001) | Agenda published on 06/23/2023 at 9:15 AM
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PLEASE SILENCE ALL CELL PHONE AND ELECTRONIC DEVICES.
THANK YOU.

1. Meeting Information
207 Muegge Way, Bennett, CO 80102

2. Call to Order
Royce D. Pindell, Mayor

a. Roll Call

Minutes:
Present:
Royce D. Pindell, Mayor - excused

Whitney Oakley, Mayor Pro Tem
Kevin Barden, Trustee
Steve Dambroski, Trustee
Denice Smith, Trustee
Donna Sus, Trustee
Larry Vittum, Trustee
 
Staff Present:
Trish Stiles, Town Manager
Adam Meis, IT and Communications Manager
Tiffany Chaput, Communications Coordinator
Daymon Johnson, Capital Projects Director
Melinda Culley, Town Attorney
Christina Hart, Town Clerk
 
Public Present:
Kathy Smiley
Diane Moler

3. Pledge of Allegiance
Royce D. Pindell, Mayor

Minutes:

Town Board of Trustees
Minutes

Tuesday, June 13, 2023 at 7:00 pm
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The Pledge of Allegiance was led by Whitney Oakley, Mayor Pro Tem.

4. Approval of Agenda
Royce D. Pindell, Mayor

Minutes:
TRUSTEE VITTUM MOVED, TRUSTEE DAMBROSKI SECONDED to approve the agenda as
presented. The voting was as follows:
Ayes: Dambroski, Oakley, Smith, Sus, Vittum, Barden
Nays: None
Excused: Pindell
Whitney Oakley, Mayor Pro Tem, declared the motion carried by unanimous vote.

5. Consent Agenda
Royce D. Pindell, Mayor

Minutes:
TRUSTEE VITTUM MOVED, TRUSTEE SUS SECONDED to approve the consent agenda as
presented. The voting was as follows:
Ayes: Oakley, Smith, Sus, Vittum, Barden, Dambroski
Nays: None
Excused: Pindell
Whitney Oakley, Mayor Pro Tem, declared the motion carried by unanimous vote. 1. Action:
Approval of May 9, 2023, Regular Meeting Minutes
 
PUBLIC COMMENTS NOT ON THE AGENDA
There were no public comments presented.

a. May 9, 2023 - Regular Meeting Minutes

Public Comments on Items Not Scheduled for Public Hearing
The Board of Trustees welcomes you. Thank you for joining us for our Town of Bennett Board of
Trustees Meeting. If you are not speaking, we ask that you please mute your microphone. For public
comment please sign up on the provided sheet or in the chat box. If you are on the phone, once we
get through the sign-up sheet and chat box we will call for any other comments for items not on the
agenda.

Your comments will be limited to three (3) minutes. The Board may not respond to your comments
this evening, rather they may take your comments and suggestions under advisement and provide
direction to the appropriate member of Town staff for follow-up. Thank you.

Regular Business

6. Action/Discussion Items
a. Town Clerk Department Update
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Minutes:
Christina Hart, Town Clerk, reported updates on liquor licenses and Town records.
No action was required.

b. Capital Improvement Department Update

Minutes:
Daymon Johnson, Capital Projects Director, reported an overview of project updates
including the signalization of Marketplace Drive and Highway 79 and Exit 304.
No action was required.

c. Chapter 8 Parking Storage and Vehicle Weight Changes

Minutes:
Trish Stiles, Town Manager, requested feedback and direction from the Board with regard
to Chapter 8 about parking on Palmer Avenue and the weight limits on Kiowa-Bennett
Road.
No action was required.

7. Town Manager Report

Minutes:
• Town Staff and CDOT had their scheduled monthly check-in on June 12. Katie Dawson is the
new CDOT resident engineer.
• Numerous grant opportunities will soon be available from the federal government.
• CDOT is working on a final design for a pedestrian crossing at Centennial Drive and Highway 79
as well as Adams Street and Colfax Avenue.
• Town Hall will be closed on June 19th in observance of the Juneteenth holiday.

8. Trustee Comments and Committee Reports
Mayor and Trustees

Minutes:
Donna Sus, Trustee, reported on the following:
• Attended REAP with Steve Hebert. Shout out to Steve for providing an update on projects
happening in Bennett.
 
Kevin Barden, Trustee, reported on the following:
• Shout out to Rachel Summers and her communications to the Board during Ms. Stiles's
vacation.
 
Whitney Oakley, Mayor Pro Tem, reported on the following:
• Attended Party in the Park. Shout out to Denise Taylor for organizing a fantastic event.
 
Steve Dambroski, Trustee, reported on the following:
• Met the artists who painted the at grade well.
• Met the co-owner of the Bennett Asian Cafe and welcomed his new business. The I70 Corridor
Chamber of Commerce will assist with a ribbon cutting.
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9. Adjournment

Minutes:
TRUSTEE BARDEN MOVED, TRUSTEE DAMBROSKI SECONDED to adjourn the meeting. The
meeting was adjourned at 8:27 p.m. Voting was as follows:
Ayes: Smith, Sus, Vittum, Barden, Dambroski, Oakley
Nays: None
Excused: Pindell
Whitney Oakley, Mayor Pro Tem, declared the motion carried by unanimous vote.
     
Minutes Approved:
     

Royce D. Pindell, Mayor
   

Christina Hart, Town Clerk

Individuals with disabilities who need auxiliary aids in attending the meeting may request assistance
by contacting the Town Hall at 207 Muegge Way, Bennett, CO 80102-7806, (303) 644-3249. Please
give notice at least 48 hours in advance of the meeting to allow for enough time in making the
necessary arrangements.

Contact: Christina Hart (chart@bennett.co.us 1303-644-3249 X1001) | Minutes published on 06/21/2023 at 9:30 AM
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Leases. 
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Qualitative Aspects of Accounting Practices  

Lease
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Difficulties Encountered in Performing the Audit 

Corrected and Uncorrected Misstatements  

Disagreements with Management  

Management Representations 

Management Consultations with Other Independent Accountants  

Other Audit Findings or Issues  
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iv 
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Government-wide Financial Statements
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Governmental Funds 

 
Proprietary Funds 
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Component Unit Funds 
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Changes in Net Position 

Governmental Activities 
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Business-Type Activities   
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Governmental Funds 
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Other Governmental Funds 

Proprietary Funds
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Government activities
business-type activities
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Direct expenses
Program 

revenues

general revenue

economic resources
measurement focus accrual basis of accounting

current financial 
resources measurement focus modified accrual basis of accounting
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General Fund

Grants Fund 

 Sales Tax Capital Improvement Fund 

 Use Tax Capital Improvement Fund 

 Water Fund 

Wastewater Fund 
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Cash and Investments

Receivables

Prepaid Items

Capital Assets
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Compensated Absences

Unearned revenues � 

Deposits

Long-Term Obligations
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Deferred Outflows and Inflows of Resources � 

Net Position � 

 

Fund Balance - 
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Estimates - 
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Leases, 
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Restricted Cash and Cash Equivalents

Governmental Activities:
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Business-Type Activities:
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Governmental Activities:
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Business-Type Activities:
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RESOLUTION NO. 975-23 

A RESOLUTION ACCEPTING THE 2022 AUDIT FOR THE TOWN OF BENNETT 

 

 WHEREAS, the Town retained The Adams Group, LLC, Certified Public Accountants, to 

perform an annual audit of the Town’s financial statements for the 2022 fiscal year; and 

 

 WHEREAS, The Adams Group, LLC. has completed an audit of the Town’s financial 

statements for 2022; and 

 

 WHEREAS, the Board of Trustees desires to accept the 2022 Audit for the Town of 

Bennett. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF BENNETT, COLORADO: 

 

 Section 1. The Board of Trustees hereby accepts the 2022 Audit for the Town of 

Bennett prepared by The Adams Group, LLC, Certified Public Accountants, in essentially the 

same form as the copy of such Audit accompanying this resolution. 

 

 INTRODUCED, ADOPTED AND RESOLVED THIS 27TH DAY OF JUNE 2023. 

 

       TOWN OF BENNETT, COLORADO 

 

       _________________________ 

       Royce D. Pindell, Mayor 

ATTEST: 

 

_____________________________ 

Christina Hart, Town Clerk 
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RESOLUTION 978-23 

A RESOLUTION SUPPORTING THE TOWN OF BENNETT GRANT APPLICATION 

FOR THE HAZARD MITIGATION GRANT PROGRAM NORTH MUNICIPAL 

COMPLEX BACKUP GENERATOR SYSTEM  

 WHEREAS, the Board of Trustees elects to submit a grant application to FEMA for the 

Hazard Mitigation Grant for a backup generator system at the North Municipal Complex; and 

 

 WHEREAS, the total cost of the grant project to purchase and install a backup generator 

system is estimated at $367,925; and 

 

 WHEREAS, the FEMA grant funding is in the amount of $294,340.00; and  

 

 WHEREAS, The Town of Bennett is required to match the Hazard Mitigation Grant in 

the amount of $91,981.25.  

 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF BENNETT, COLORADO: 

 

 Section 1: The Board of Trustees of the Town of Bennett strongly supports the 

 application to FEMA for the Hazard Mitigation Grant. 

 

 Section 2: The Board of Trustees of the Town of Bennett acknowledges that the 

 grant application includes funds which the Board of Trustees is solely responsible to 

 provide if a grant is awarded. 

 

 Section 3: The Board of Trustees of the Town of Bennett has secured the matching 

 funds and authorizes the expenditure of funds necessary to meet the terms and  

 obligations of any Grant awarded.  

 

 Section 4: This resolution to be in full force and effect from and after its passage 

 and approval.  

 

 INTRODUCED, READ AND ADOPTED THIS 27TH DAY OF JUNE 2023. 

 

       TOWN OF BENNETT, COLORADO 

    

       _________________________________ 

       Royce D. Pindell, Mayor 

ATTEST: 

 

______________________ 

Christina Hart, Town Clerk 
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RESOLUTION NO. 977-23 

 

A RESOLUTION APPROVING THE 2023 AMENDED AND RESTATED ADAMS 

COUNTY 911 AUTHORITY INTERGOVERNMENTAL AGREEMENT 

 

 WHEREAS, the Board of County Commissioners of Adams County and bodies politic 

and corporate located wholly or partially within Adams County, Colorado previously entered into 

that certain Intergovernmental Agreement Concerning the E911 “Emergency Telephone Service” 

dated on or about October 1, 1986, amended from time to time; and 

 

 WHEREAS, an Amended and Restated Adams County 911 Authority Intergovernmental 

Agreement has been proposed (the “Agreement”); and  

 

 WHEREAS, the Town is authorized to enter into the Agreement pursuant to applicable 

law, including without limitation, Section 18(2)(a) of Article XIV of the Colorado Constitution, 

C.R.S. 29-1-201 et seq., and C.R.S. § 31-15-401(k); and 

 

 WHEREAS, the Board of Trustees finds that the Agreement is in the best interest of the 

Town and its citizens; 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF BENNETT, COLORADO: 

 

Section 1. The Board of Trustees does hereby approve the proposed 2023 Amended 

and Restated Adams County 911 Authority Intergovernmental Agreement. 

 

Section 2. The Mayor and Town Manager are further authorized to do all things 

necessary on behalf of the Town to perform the obligations of the Town under the 

Intergovernmental Agreement and to execute and deliver any and all documents necessary to effect 

the terms and conditions of such Intergovernmental Agreement. 

 

 INTRODUCED, READ AND ADOPTED THIS 27TH DAY OF JUNE 2023. 

 

 

 

       TOWN OF BENNETT, COLORADO 

        

 

       ______________________________ 

       Royce D. Pindell, Mayor 

 

ATTEST: 

 

______________________________ 

Christina Hart, Town Clerk 
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RESOLUTION NO. 976-23 

 

A RESOLUTION APPROPRIATING SUMS OF MONEY IN ADDITION TO THOSE 

APPROPRIATED IN RESOLUTION NO. 895-21 FOR THE 2022 FISCAL YEAR FOR 

THE TOWN OF BENNETT GENERAL FUND, WATER FUND, SALES TAX CAPITAL 

IMPROVEMENT FUND, CIP FUND, WATER CAPITAL FUND AND PUBLIC 

FACILITIES IMPACT FEE FUND 

 

 

WHEREAS, pursuant to Sec. 4-2-30 of the Town of Bennett Code, the Board of 

Trustees adopted Resolution No. 895-21 that appropriated such sums of money as were deemed 

necessary to cover the items in its budget and to defray all projected expenses and liabilities of 

the Town during the fiscal year 2022; and 

 

WHEREAS, the Town Treasurer and Town Manager have deemed it necessary to revise 

the 2022 budget to more clearly reflect the amounts budgeted; and 

 

WHEREAS, the Town Treasurer has certified that funding sources and revenues are 

available for appropriation in the various funds; and 

 

WHEREAS, the Town Manager has recommended that the various appropriations 

enumerated, and this Resolution be made. 

 

 NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF BENNETT, COLORADO: 
 

Section 1. Appropriations in addition to those made in Resolution No. 895-21 shall be 

made for Fiscal Year 2022 as follows: 

 

a. For the fiscal year of 2022 

 

i. From additional revenue and fund balance in the General Fund for the net 

amount of three hundred thousand one hundred ($300,100) for repairs at the 

Bennett Regional Park and Open Space Maintenance Facility, additional 

personnel expense, support of the 2022 Bennett Days Celebration and 

matching funds for the Bennett Regional Park and Open Space Fishing Pond.  

ii. From additional revenue and fund balance in the Sales Tax Capital 

Improvement Fund for the net amount of nine hundred fifty-six thousand 

($956,000) for installation of a traffic signal at Marketplace Drive.  

iii. From additional revenue and fund balance in the Capital Improvement Fund 

for the net amount of two million four hundred eighty-one thousand 

($2,481,000) for the completion of the North Municipal Complex. 

iv. From additional revenue and fund balance in the Water Fund for the net 

amount of one million eight hundred eighty-eight thousand ($1,888,000) for 

the completion of the Water Storage Tank.   

v. From additional revenue and fund balance in the Water Capital Fund for the 

net amount of one million three hundred seventy-seven thousand one hundred 

($1,377,100) for the completion of the water storage tank.  

vi. From additional revenue and fund balance in the Public Facilities Impact Fee 

Fund for the net amount of two hundred fourteen thousand six hundred 

($214,600) for the completion of the North Municipal Complex.  
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 Section 2.  All prior resolutions or parts of such resolutions, codes or parts of codes in 

conflict with the provisions of this resolution are hereby repealed. 
 

 INTRODUCED, READ AND ADOPTED THIS 27TH DAY OF JUNE 2023. 

 

 

      TOWN OF BENNETT, COLORADO 

 

      

 ___________________________   

 Royce D. Pindell, Mayor 

 

 

 ATTEST: 

 

 

______________________________ 

Christina Hart, Town Clerk 
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Bennett
town ofTOWN OF BENNETT

WHEREAS, Rachel Summers, Town of Bennett Deputy Town Manager, recently received the Credentialed
Manager designation from ICMA, the International City/County Management Association; and

WHEREAS, Ms. Summers is one of over 1,300 local government management professionals currently
credentialed through the ICMA Voluntary Credentialing Program; and

WHEREAS, Ms. Summers is qualified by 12 years of professional local government executive service and was
appointed as the Deputy Town Manager to the Town of Bennett in 2016; and

WHEREAS, the Town of Bennett Board of Trustees wishes to thank Ms. Summers for her dedication to
Bennett and congratulate her on this important career achievement; and

WHEREAS, the Town of Bennett staff also desire to celebrate this accomplishment and thank Ms. Summers for
her leadership. 

NOW, THEREFORE, WE PROCLAIM that the Town of Bennett is grateful for Rachel Summers’
immense dedication as the Town of Bennett Deputy Town Manager and offer sincere congratulations on 
this important achievement of receiving the Credentialed Manager designation from ICMA. 

IN WITNESS WHEREOF, I have hereunto set my hand and 
caused the seal of the Town of Bennett, Colorado to 
be affixed this 27th day of June 2023.

Royce D. Pindell, Mayor
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EXECUTIVE SESSION SCRIPT 

 

(Note: Two-thirds of the quorum present must vote yes; the session may only occur at a regular or 

special meeting of the Board) 

 

I MOVE TO GO INTO EXECUTIVE SESSION: 

 

For the purpose of determining positions relative to matters that may be subject to 

negotiations; developing strategy for negotiations; and instructing negotiators under C.R.S. 

Section 24-6-402(4)(e); Animal Shelter Partnership/Independent. 

 

Let’s take a ____ minute break to give everyone time to get to a private location for the 

executive session. 

 

BEGIN THE EXECUTIVE SESSION:  

 

It's June 27, 2023, and the time is _____________.  For the record, I am the presiding officer, 

Mayor, Royce D. Pindell.  As required by the Open Meetings Law, this executive session is 

being electronically recorded. 

 

Also present at this executive session are the following persons: 

 

As a reminder, everyone participating in the executive session has a duty to maintain the 

confidentiality and privacy of this executive session. Because this is an electronic executive 

session, I am going to ask everyone to confirm for the record that they are in a private 

location where others cannot hear or see this executive session. Let’s each take a turn and 

confirm this for the record. 
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ANNOUNCEMENT NO. 1 

This is an executive session for the following purpose: 

 

For the purpose of determining positions relative to matters that may be subject to 

negotiations; developing strategy for negotiations; and instructing negotiators under C.R.S. 

Section 24-6-402(4)(e); Animal Shelter Partnership/Independent. 

 

I caution each participant to confine all discussion to the stated purpose of the executive 

session, and that no formal action may occur in the executive session. 
 

If at any point in the executive session any participant believes that the discussion is going 

outside the proper scope of the executive session, please interrupt the discussion and make 

an objection.   

 

 

ANNOUNCEMENT NO. 2 

 

 ANNOUNCEMENT TO BE MADE BY THE PRESIDING OFFICER 

 BEFORE CONCLUDING THE EXECUTIVE SESSION 

 (WHILE THE TAPE RECORDER IS STILL ON) 

 

I hereby attest that this recording reflects the actual contents of the discussion at the 

executive session and has been made in lieu of any written minutes to satisfy the recording 

requirements of the Open Meetings Law.   

 

The recording will be retained for a 90-day period. 
 

  

The time is now _____________, and we now conclude the executive session and return to 

the open meeting.   
 

 (turn off tape and return to open meeting) 
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ANNOUNCEMENT NO. 3 

 

 STATEMENT TO BE MADE BY THE PRESIDING OFFICER 

 UPON RETURNING TO THE OPEN MEETING 

 

The time is now ________________, and the executive session has been concluded.  The 

participants in the executive session were:  

 

For the record, if any person who participated in the executive session believes that any 

substantial discussion of any matters not included in the motion to go into the executive 

session occurred during the executive session, or that any improper action occurred during 

the executive session in violation of the Open Meetings Law, I would ask that you state your 

concerns for the record.   

 

Seeing none, the next agenda item is… 
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