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Submit Proposals to:                                                                                                                 tstiles@bennett.co.us          
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The undersigned hereby affirms that (1) he/she is a duly authorized agent of the Proposer, (2) he/she 
has read all terms and conditions and technical specifications which were made available in conjunction 
with this RFP and fully understands and accepts them unless specific variations have been expressly 
listed in his/her offer, and (3) the proposal is being submitted on behalf of the Proposer in accordance 
with any terms and conditions set forth in this RFP.  
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PROJECT BACKGROUND AND SPECIFICATIONS 
 
 
I BACKGROUND 
 
The Town of Bennett is seeking requests for proposals from qualified consultants for the SS4A 
Comprehensive Safety Action Plan. The Town recently completed its first master transportation plan 
and will be building on that plan to further the analysis of the Town’s transportation network to identify 
and prioritize transportation improvements. This project will be funded with a Safe Streets and Roads 
for All (SS4A) Action Plan Grant and has a not-to-exceed budget of $100,000.  
 
This document sets forth general information and requirements for persons and firms (“Proposers”) 
interested in submitting “Proposals” in response to this Request for Proposals (“RFP”).   
 
II PROJECT DESCRIPTION 
 
A comprehensive safety action plan (CSAP) is a powerful way to prioritize safety improvements and 
justify investment decisions within area jurisdictions. These plans can serve as the basic building block 
to significantly improve roadway safety by reducing and eliminating serious injury and fatal crashes, 
communicating and collaborating with stakeholders and community members, and providing 
information on funding opportunities.  
As a recent recipient of a Safe Streets and Roads for All (SS4A) Action Plan Grant, the CSAP will provide 
a framework of innovative strategies and implementation actions intended to reduce transportation-
related fatalities and serious injuries while also supporting federal safety initiatives. The CSAP will 
identify safety issues and specific actions that can be implemented to improve safety for people 
traveling by any mode throughout the Town. The plan will develop recommendations for both 
motorized and non-motorized modes in the roadway network as well as other elements including land 
use, transit, freight, and other community factors to create a comprehensive course of action.  
The plan will address federal and state regulations, including design guidance as well as performance 
management goals, measures, and targets, and will promote equitable outcomes.  
As noted, this plan will be funded through an Action Plan Grant through the Safe Streets and Roads for 
All (SS4A) discretionary grant program. The purpose of this program, established by the Bipartisan 
Infrastructure Law (BIL), is to support local initiatives to prevent death and serious injury on roads and 
streets, including pedestrians, bicyclists, public transportation users, motorists, personal conveyance 
and micro-mobility users, and commercial vehicle operators. Once complete, the CSAP will guide the 
Town of Bennett, as well as potential partners at the county and state levels, to apply for 
implementation (capital construction) discretionary grant funds through the SS4A initiative. 
The Town of Bennett understands our responsibility in eliminating fatal and serious crashes for all 
roadway users, including those who walk, bike, drive, ride Via Mobility and travel by other modes in our 
community. We are committed to a holistic approach in how we think about transportation safety and 
how we prioritize investments across the entire transportation system so that we can build a safe and 
better system for all users of all modes.  
The goal will be to develop a comprehensive safety action plan that is founded upon the following:  

• Stakeholder and public engagement plan, with a strong emphasis on equity and outreach to all 
members of our community. 

• Data collection and review, including a summary of existing programs, policies, and studies as 
well as a peer review of comparable areas.  



 
 

Page 3 of 27 
 

• Safety analysis, including an analysis of regional trends, contributing factors, and patterns of 
transportation-related accidents in the Town.  

• Transportation equity review, including an assessment of equity indicators related to 
accessibility, connectivity, environment, health, engagement, and effectiveness, and how 
transportation systems affect and/or influence safe and equitable outcomes.   

• GIS Dashboard and toolkit, including graphic visualizations that illustrate safety 
countermeasures, context-sensitive solutions, user educational components, and performance 
measure tracking. All Town capital improvements are entered into our GIS database and 
strategic plan known as CAIMP. The GIS dashboard will also be entered into the database.  

• Implementation strategy for implementing safety measures including:   
o Policies, programs, innovative practices, and low-cost/high-impact strategies; and  
o Specific construction projects with scope, budget, and time frame. 

 
III SCOPE OF WORK 
 
The Town of Bennett is seeking a consultant that can not only provide the typical qualifications 
necessary in the development of the CSAP but can be proactive and offer vision, innovation, and 
collaboration in examining and proposing strategies and recommendations that will ensure a reduction 
of fatal and serious crashes for all roadway users.  
Outlined below is the scope of work that will guide the development of the CSAP. The Town has 
included the following scope of work to provide interested consultants insight into project intent, 
context, coordination, responsibilities, and other elements to help facilitate proposal development. This 
outline is not necessarily all-inclusive and the consultant may include in the proposal any additional 
performance tasks that will integrate innovative approaches to successfully complete the CSAP. At a 
minimum, the consultant shall be expected to establish detailed outlines, analyses, assessments, and 
recommendations for the following tasks:  
Task 1: Project Structure and Work Plan.  

Building on the scope of work presented in their proposal, and incorporating any relevant 
changes made during contract negotiations, the consultant will prepare a detailed work plan 
and the achievable timeline for the CSAP anticipated to be completed by November 2024. The 
work plan will outline the overall approach, as well as specific actions and activities that will 
occur during the project and how these will result in a successful conclusion to the study.  

Task 2: Project Management and Coordination.  
The consultant shall be required to manage the study and coordination with any 
subconsultants, as well as bear responsibility for all documentation and equipment needs. The 
consultant will identify a project lead from their team to act as the direct point of contact for the 
Town’s project manager. This task will also include regular progress meetings with the Town, 
the preparation of monthly progress reports, documentation of travel and expense receipts, 
and the preparation and submission of invoices. When submitting progress reports, the 
consultant will be required to outline the following:  

• Performed work; 
• Upcoming tasks or milestones;  
• Status of scope and schedule; and 
• Any issues to be aware of.  

Development of the CSAP will be guided by a Study Review Committee (SRC), which will provide 
oversight and input into study assessments, analyses, policies, and recommendations. The 
consultant should expect up to five meetings with the SRC. The consultant shall be responsible 
for the preparation and coordination of all data collection, data analysis, technical 
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memorandum, and draft documents for the SRC. The Town shall be responsible for coordinating 
and scheduling SRC meetings and assisting the consultant in developing agendas. The 
consultant will be expected to work closely with the Town on the coordination and distribution 
of materials to the SRC as applicable to consultant work tasks, as well as be responsible for the 
recording of meeting minutes.  
The SRC is scheduled to be comprised of the Town Manager, Deputy Town Manager, Town 
Engineer, Director of Capital Project, Director of Community and Economic Development, and 
other Town Consultants engaged in Transportation related matters. County and State partners 
may also be included on the SRC.  

Task 3: Stakeholder and Public Engagement Program. 
The consultant will develop and implement a detailed stakeholder and public engagement 
program that seeks to gain authentic and meaningful public input from community members. 
A strong emphasis shall be placed on equity and outreach to historically marginalized 
communities, and economically disadvantaged communities in the Town.  
At minimum, the stakeholder and public engagement program should address the following:  

• Identification of, and engagement activities for, key communities that may be 
disproportionately impacted by traffic risks and traditionally underserved by safety 
efforts;  

• Specific activities for reaching identified stakeholder groups and engagement 
strategies that inform, involve, and empower stakeholders and the public;  

• Examination of perceived safety culture and concerns in the Town and nearby areas;   
• Timeline for stakeholder and public engagement activities;  
• Communication methods for sharing information with residents and community 

members; and  
• Strategy for effective and consistent messaging.  

The consultant is encouraged to utilize creative methods, opportunities, and activities when 
collaborating, engaging, and informing stakeholders and the public, especially for communities 
disproportionately impacted and traditionally underserved.  

Task 4: Data Collection and Review.  
The consultant will review existing, programs, policies, and activities, as well as the new Master 
Transportation Plan and provide a summary of current efforts to address transportation safety. 
The consultant should also review strategies that other cities and counties are using to address 
safety, identify programs that have evidence of measurable success, and provide an assessment 
of the most effective and efficient methods used to achieve outcomes.  
As part of this task, the consultant should at minimum:  

• Review existing local, regional, state, and federal plans, studies, and initiatives related 
to roadway safety improvements to identify opportunities to improve processes for 
prioritizing transportation safety and collaboration that could lead to improved 
effectiveness of safety analysis, project development, and implementation; 

• Assess the quality and completeness of existing available data including crash, 
transportation, land use, and demographic data; and  

• Develop recommendations based on literature, policy, and data review on best analysis 
strategies and data requirements.  

Task 5: Safety Analysis.  
The consultant will conduct an analysis of existing safety conditions and historical trends that 

provides a baseline level of crashes involving fatalities and serious injuries in the Town. This safety 
analysis shall include an examination of locations where there are crashes and the severity of the 
crashes, as well as contributing factors and crash types by relevant road users (personal motorists, 
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bicyclists, pedestrians, freight, etc.). An analysis of systemic and specific safety needs should also be 
performed, as needed (e.g., high-risk road features, specific safety needs of relevant road users, public 
health approaches, analysis of the built environment, demographic, and structural issues, etc.). The 
analysis should include all roadways within the Town, without regard for ownership.  
Task 6: Transportation Equity Review.  

The consultant will perform a transportation equity review to better understand how current 
transportation systems, services, and decision-making processes impact the lives of all users, 
including underserved and underrepresented communities. This should include an analysis of 
systems, services, and processes that support safe and easy-to-use multimodal options, 
amenities that are accessible to all populations for reaching destinations independently, and 
strategies to reduce socioeconomic disparities experienced by underserved and 
underrepresented communities.  
As part of this task, the consultant should develop and assess regional transportation indicators 
that easily measure transportation barriers in the Town of Bennett and surrounding nearby area 
and/or potential structural inequalities that different population groups may face. These 
indicators should include, at minimum:  

• Accessibility;  
• Connectivity;  
• Effectiveness;  
• Environment;  
• Health;  
• Mobility;  
• Safety; • Level of community engagement; and  
• Other equity indicators, as required.  

Task 7: Dashboard and Toolkit.  
The consultant will establish a process and create a publicly accessible tracking mechanism in 
the form of a dashboard as a means to monitor safety outcomes and evaluate which safety 
measures are most effective. The consultant will also develop a safety toolkit with graphic 
visualizations that illustrate safety countermeasures, context-sensitive design solutions, and 
user educational components tailored for the region. All information shall be input into the 
Town’s CAIMP GIS system.  

Task 8: Implementation Matrix.  
The consultant will develop an implementation matrix that identifies potential projects, 
strategies, and recommendations for future grant opportunities, measures that can be included 
in regular maintenance cycles, and potential updates to better align with safety best practices. 
The implementation matrix will recognize the needs of all users of the Town’s transportation 
system and other parts of the regional transportation system, potential projects that are feasible 
and applicable for grant funding, conceptual infrastructure improvements with estimated costs, 
and schedule for implementation. Strategies and recommendations shall consider and outline 
fiscal and staff time resources necessary for a continued, sustained, and successful effort to 
achieve traffic safety goals and meet SS4A objectives after plan adoption. A project readiness 
timeline for each strategy and project should be included for short-term (0-5 years), mid-term 
(5-10 years), and long-term (10+ years).  

Task 9: Administrative Draft and Final Plan.  
The consultant will prepare an administrative draft of the CSAP for review and comment by the 
SRC. This draft is to be provided as an electronic PDF to SRC members. Comments received from 
the SRC will be incorporated into the final plan. Upon final review and consent by the SRC, the 
consultant will develop a final report that is succinct and visually appealing, easy for 
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policymakers and stakeholders to understand, and communicates action plan strategies and 
recommendations. The report should be able to be used both digitally and in hard copy format. 
This may take the form of separate print and web formats.  
Specifically, the consultant should develop a final report that:   

• Is organized and communicates a clear message both graphically and with 
accompanying text; 

• Is easy to read and understand; and  
• Explains key implications as they relate to policies, programs, practices, strategies, 

infrastructure projects, funding, and other recommendations. The consultant shall 
provide the Town with appropriate presentation materials for final review and approval 
of the CSAP and provide to other jurisdictions as appropriate. Consultant shall be 
responsible for presenting and achieving final recommendations and approval of the 
study.  

Task 10: Executive Summary/Fact Sheet.  
Upon completion of the CSAP, the consultant shall develop a brief executive summary or fact 
sheet in PDF format which relays all pertinent information in an easy-to-follow format. The 
summary should be concise and highly graphic, highlighting major assumptions, strategies, and 
recommendations. Task 11: Deliverables. Upon final project completion, the consultant will be 
responsible for providing a high-resolution document in PDF format. The consultant is also 
expected to provide the Town with all data and study products. All meeting summaries and 
technical analyses should be included as an appendix of the study.  
NOTE: If the consultant wishes to modify or include additional tasks deemed necessary to 
complete the study, this must be agreed to by the Town before issuing the notice to proceed. 
 

IV PROJECT SCHEDULE 

The Town of Bennett projects that the CSAP process should take around 12 months to complete. Please 
provide an anticipated schedule for meeting the Tasks outline above in the scope of work.  
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RFP INSTRUCTIONS  

 
I QUESTIONS ABOUT RFP 
 
All inquiries regarding this RFP shall be made in writing to Trish Stiles, Town Manager, 
tstiles@bennett.co.us no later than three (3) days before Proposals are due.   
 
II AMENDMENTS TO RFP 
 
The Town reserves the right to amend this RFP by an addendum at any time prior to the date set for 
receipt of Proposals. Addenda or amendments will be posted on the Town’s website as soon as available 
and shall be the responsibility of the Proposer to obtain all addenda.  If revisions are of such a magnitude 
to warrant, in the Town’s opinion, the postponement of the date for receipt of Proposals, an addendum 
will be issued announcing the new date. 
 
III CONTENTS OF PROPOSAL  
 
The Proposal shall contain, at a minimum, the following information: 

 
1. Name(s) of proposed firm and/or individuals to provide services including background and 

experience with emphasis in municipal or other government work highlighted.  
2. Detailed work plan identifying the major tasks to be accomplished relative to the requested 

study tasks and expected product as outlined in this RFP. 
3. Timeline for completion of the requested services, including all public outreach and 

stakeholder meetings, identifying milestones for development of the project, and 
completion of individual tasks. 

4. Breakout of hours for each member of the team by major task area, and an overall indication 
of the level of effort (percentage of overall project team hours) allocated to each task. Note 
that specific budget information is to be submitted in a sealed pricing form as described in 
the Terms and Conditions. 

5. List of projects with similar size, scope, type, and complexity that the proposed project team 
has successfully completed in the past. 

6. List of any subcontracted agencies, the tasks they will be assigned, the percent of work to 
be performed, and the staff that will be assigned. 

7. Ability of firm to meet required time schedules based on current and known future 
workload of the staff assigned to the project 

8. Required Disadvantaged Business Enterprise (DBE) and/or Minority Business Enterprise 
(MBE) Firms participation documentation, if applicable.  

9. Provide a list of other municipal clients with whom you have worked in the past five years.  
10. Identify any services or methods of approach you use that would make you more qualified 

for this project or would give you a competitive edge.  
11. Describe the support services the Town would receive from you or your firm if selected and 

back-up coverage in your absence.  
12. Please provide the name of your professional liability insurance carrier and the limits of your 

professional liability Insurance.  
13. Please disclose any potential conflicts of interest.  
14. Provide at least three references, preferably from local governments or other political 

subdivisions  
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15. Signed copy of the cover page of this RFP (page 1 of this RFP) 
16. Completed Submission Form (form attached)  
17. Completed Sample W-9 (form attached) 
18. List any requested deviations from the attached Sample Agreement 

 
IV INSTRUCTIONS FOR SUBMITTING PROPOSAL   
 
One (1) copy of the Proposal shall be submitted via email, hand-delivery or mail to: 
 
 Town of Bennett  
 Attn: Trish Stiles, Town Manager 
 Town Hall 

207 Muegge Way 
Bennett, CO 80102-7806 

 Email: tstiles@bennett.co.us 
 
Hand-delivered or mailed Proposals shall be submitted in a sealed envelope and clearly marked with 
the title of the RFP. *Note for this RFP specifically the pricing form must be Hand-delivered. 
 
For emailed Proposals, include the RFP title in the subject line.  Please note that email responses are 
limited to a maximum of 15 MB capacity.  It is the sole responsibility of the Proposer to ensure 
their Proposal is received before the Proposal deadline.  The Town does not accept responsibility 
under any circumstance for delayed or failed email or mail submittals. 
 
Proposals received after the Proposal deadline shall be considered non-responsive. 
 
V MODIFICATIONS TO OR WITHDRAWAL OF PROPOSALS.   
 
Proposals may only be modified in the form of a written notice on company letterhead and must be 
received prior to the Proposal deadline.   
 
Proposals may be withdrawn prior to the Proposal deadline.  Such requests must be made in writing on 
company letterhead.  Proposals may not be withdrawn after the Proposal deadline for a period of ninety 
(90) calendar days.  If a Proposal is withdrawn during this ninety-day period, the Town may, at its option, 
choose not to accept any Proposal from the Proposer for a six-month period following the withdrawal. 
 
VI EVALUATION CRITERIA  
 
The selection of a Proposer is in the sole discretion of the Town Board. The Town reserves the right to 
undertake its own investigation to evaluate a candidate. The Town shall have the sole discretion to 
accept or reject a proposal. Proposals shall be reviewed and evaluated by the Town Board, Town Staff 
and/or consultants who may request additional information from Proposers or request interviews with 
one or more Proposers.  Final evaluation and selection may be based on, but not limited to any of the 
following: 
 

1. Qualifications of the Proposer  
2. Written proposal 
3. Oral and written responses of client references  
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4. Interview with the candidate(s) 
5. Reference checks  
6. Ability of the Proposer to provide quality and timely services and products  

 
VII ANTICIPATED SCHEDULE  
 
 The following activities and dates are just a tentative outline of the process to be used by the Town. 
 

August 17, 2023 Issue Request for Proposal 
September 14, 2023 Proposal Submittal Deadline 
September 14, 2023 Bid Opening 
October 10, 2023 Award Notification 
October 10, 2023 Award Contract 
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TERMS AND CONDITIONS  
  

1. Responses to RFP.  All Proposals shall become the property of the Town upon receipt and 
will not be returned to the Proposer.  Selection or rejection will not affect this right.  Any 
confidential/proprietary information submitted in response to this request shall be readily 
identified, clearly marked and separated from the rest of the response.  Co-mingling of 
confidential/proprietary and other information is not acceptable.  Submittals will be handled 
in accordance with applicable federal and state public records laws and procurement 
regulations. Neither cost information nor the total Proposal will be considered 
confidential/proprietary. 

 
2. Rejection Rights.  The Town reserves the right to reject all Proposals and re-solicit if deemed 

by the Town to be in its best interests, and to abandon the Project and this RFP at any time 
for any or no reason. The Town is not obligated to accept the lowest cost proposed, is not 
obligated to accept any Proposal, and will make its determination based on the best interests 
of the Town.  The Town reserves the right to determine, in its sole discretion, whether any 
Proposal meets the needs or purposes intended and is within the approved budget. Also, to 
be considered are: quality of services; past experience with the Proposer; qualifications of the 
Proposer and/or subcontractors; services offered; equipment capability; maintenance 
considerations; long-range costs, delivery; and similar criteria. 

 
3. Other Conditions; Reservation of Rights.  This is a solicitation and not an offer to contract.  

The provisions in this RFP and any procurement or purchasing policies or procedures of the 
Town are solely for the fiscal responsibility of the Town and confer no rights, duties, or 
entitlements to any party submitting responses to this solicitation.  The Town reserves the 
right to issue clarifications and other directives concerning this RFP, to make and issue 
modifications to the RFP schedule; to require clarification or further information with respect 
to any response or Proposal received; to waive any informalities or irregularities; and to 
determine the final scope and terms of any contract, and whether to enter any contract. The 
provisions herein confer no rights, duties or entitlements to any Proposer.   

 
4. Proposer’s Responsibilities.  Proposer shall make all investigations necessary to thoroughly 

inform themselves regarding the Project and are expected to examine the drawings, 
specifications, schedule of delivery, and all instructions.  Failure to do so is at the risk of the 
Proposer.   
   

5. Costs of Response Preparation and Other Charges.  Proposers are solely responsible for all 
costs of preparing their proposals and participation in this RFP, and the Town assumes no 
responsibility for payment of any expenses incurred by a Proposer as part of this process.  For 
the selected firm, no reimbursement will be made by the Town for any costs incurred prior to 
full execution of a contract and issuance of written notice by the Town to commence Project 
services.  

 
6. Agreement Required.  A written agreement will be required between the Town and the 

selected Proposer, such agreement will be in the form and substance required by the Town.  
A sample agreement is included with this RFP, but the Town reserves the right to modify the 
terms and conditions thereof.  The agreement shall include insurance requirements for both 
general liability and errors and omissions.  
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7. Taxes.  Proposers shall not include federal, state, or local excise or sales taxes in prices offered, 

as the Town is exempt from payment of such taxes.  Town tax identification numbers will be 
made available to the selected contractor. 
 

8. Pricing. Proposers may offer a cash discount for prompt payment.  Discounts will be 
considered in determining the lowest net cost for the evaluation of Proposals; discounts for 
periods of less than twenty days, however, will not be considered in making the award.  
Proposers are encouraged to provide their prompt payment terms in the space provided on 
the Pricing Form.  If no prompt payment discount is being offered, the Proposer shall enter a 
zero (0) for the percentage discount to indicate net thirty days.   
 

9. No Collusion.  The Proposer, by affixing its signature to this RFP, certifies that its Proposal is 
made without previous understanding, agreement, or connection either with any persons, 
firms or corporations making a Proposal for the same items, or with the Town.  The Proposer 
also certifies that its Proposal is in all respects fair, without outside control, collusion, fraud, or 
otherwise illegal action.  To ensure integrity of the Town’s public procurement process, all 
Proposers are hereby placed on notice that any and all Proposers who falsify the certifications 
required in conjunction with this section will be prosecuted to the fullest extent of the law. 
 

10. Elimination from Consideration.   A Proposal may not be accepted from, nor any contract 
be awarded to, any person or firm which is in arrears to the Town upon any debt or contract 
or which is a defaulter as surety or otherwise upon any obligation to the Town.  A Proposal 
may not be accepted from, nor any contract awarded to, any person or firm which has failed 
to perform faithfully any previous contract with the Town, for a minimum period of three 
years after this previous contract was terminated for cause. 
 

11. Equal Opportunity. The Town intends and expects that the contracting processes of the 
Town and its vendors provide equal opportunity without regard to gender, race, ethnicity, 
religion, age or disability and that its vendors make available equal opportunities to the extent 
third parties are engaged to provide goods and services to the Town as subcontractors, 
vendors, or otherwise.  Accordingly, the Proposer shall not discriminate on any of the 
foregoing grounds in the performance of the contract, and shall make available equal 
opportunities to the extent third parties are engaged to provide goods and services in 
connection with performance of the contract.   

12. Sealed Pricing Form. All proposals must be clearly identified and marked with the 
appropriate project name; inclusive of a separately sealed cost proposal per the requirements 
of this RFP. Pricing Forms shall be based on an hourly “not to exceed” amount and shall follow 
the general format as provided within this RFP. The Town may decide, in its sole discretion, to 
negotiate a price for the project after the selection committee completes its final ranking. 
Negotiation will begin with the Proposer identified as the most qualified per requirements of 
this RFP, as determined in the evaluation/selection process. If the Town is unable to negotiate 
a contract for services negotiations will be terminated and negotiations will begin with the 
next most qualified Proposer. This process will continue until a satisfactory contract has been 
negotiated. 

13. Debarment of Suspension Certification and Certification of Restriction on Lobbying. See 
Exhibit A, Federal Clauses regarding Debarment of Suspension and Restriction on Lobbying. 

14. Disadvantaged Business Enterprise. Pursuant to Department of Transportation policy and 
49 CFR Part 23, the Town of Bennett supports the participation of DBE/MBE businesses in the 
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performance of contracts financed with federal funds under this RFP. Consultants shall make 
an effort to involve DBE/MBE businesses in this project. If the Consultant is a DBE/MBE, a 
statement indicating that the business is certified DBE/MBE in Colorado shall be included 
within the proposal. If the Consultant intends to utilize a DBE/MBE to complete a portion of 
this work, a statement of the Subconsultant’s certification shall be included. The percent of 
the total proposed cost to be completed by the DBE/MBE shall be shown within the proposal. 
Respondents should substantiate (within proposal) efforts made to include DBE/MBE 
businesses. 

15. US DOT Policy Statement on Bicycle and Pedestrian Accommodations. Consultants are 
advised to review and consider the US DOT Policy Statement on Bicycle and Pedestrian 
Accommodation issued in March of 2010 when developing written proposals. 

16. Additional Resources. Respondents are encouraged to review project planning resources on 
the SS4A website at https://www.transportation.gov/grants/SS4A/resources.  

17. Payments. The selected consultant shall submit invoices for work completed to the Town of 
Bennett. Invoices must be submitted to invoices@bennett.co.us. Payments shall be made to 
the consultant by the Town in accordance with the contract after all required services and 
tasks have been completed to the satisfaction of the Town. 

18. Federal and State Funds. The services requested within this RFP will be funded with funds 
from the Federal Highway Administration (FHWA) and the Federal Transit Administration 
(FTA). As such, the services requested by this RFP will be subject to federal and state 
requirements and regulations. The services performed under any resulting agreement shall 
comply with all applicable federal, state, and local laws and regulations. In addition, this 
contract will be subject to the relevant requirements of 2 CFR 200. 

19. Title VI Assurances. Prospective consultants should be aware of the following contractual 
requirements regarding compliance with Title VI should they be selected pursuant to this 
RFP1: 

a. Compliance with Regulations. The consultant shall comply with the regulations 
relative to nondiscrimination in federally-assisted programs of the U.S. Department of 
Transportation, 49 CFR Part 21, as they may be amended from time to time (hereinafter 
referred to as the Regulations).  

b. Nondiscrimination. The consultant, with regard to the work performed by it, shall not 
discriminate on the grounds of race, color, national origin, sex, age, 
disability/handicap, or income status**, in the selection and retention of 
subcontractors, including procurements of materials and leases of equipment. The 
consultant shall not participate, either directly or indirectly, in the discrimination 
prohibited by Section 21.5 of the Regulations, including employment practices when 
the contract covers a program set forth in Appendix A of the Regulations.  

c. Solicitations for Subcontracts, Including Procurements of Materials and Equipment. In 
all solicitations, either by competitive bidding or negotiation, made by the consultant 
for work to be performed under a subcontract, including procurements of materials or 
leases of equipment, each potential subcontractor or supplier shall be notified by the 
consultant of the contractor’s obligations to the Town and the Regulations relative to 
nondiscrimination on the grounds of race, color, national origin, sex, age, 
disability/handicap, or income status**.  

d. Information and Reports. The consultant shall provide all information and reports 
required by the Regulations, or directives issued pursuant thereto, and shall permit 
access to its books, records, accounts, other sources of information and its facilities as 
may be determined by the Town to be pertinent to ascertain compliance with such 
Regulations, orders, and instructions. Where any information required of a consultant 

https://www.transportation.gov/grants/SS4A/resources
mailto:invoices@bennett.co.us
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is in the exclusive possession of another who fails or refuses to furnish this information, 
the consultant shall so certify to the Town, as appropriate, and shall set forth what 
efforts it has made to obtain the information.  

e. Sanctions for Noncompliance. In the event of the consultant’s noncompliance with the 
nondiscrimination provisions as outlined herein, the Town shall impose such sanctions 
as it or FHWA may determine to be appropriate, including but not limited to:  

i. Withholding of payments to the consultant under the contract until the 
consultant complies; and/or  

ii. Cancellation, termination, or suspensions of the contract, in part or in whole.  
f. Incorporation of Title VI Provisions. The consultant shall include the provisions of 

Section XIII, paragraphs 1 through 5 in every subcontract, including procurements of 
materials and leases of equipment, unless exempt by the Regulations or directives 
issued pursuant thereto. The consultant shall take such action with respect to any 
subcontract or procurement as the Town, the U.S. Department of Transportation, or 
FHWA may direct as a means of enforcing such provisions, including sanctions for 
noncompliance provided, however, that in the event a consultant becomes involved 
in, or is threatened with, litigation by a subcontractor or supplier as a result of such 
direction, the consultant may request the Town enter into such litigation to protect 
the interests of Town; and, in addition, the consultant may request the United States 
to enter into such litigation to protect the interests of the United States. 

 
 ** The Act governs race, color, and national origin. Related Nondiscrimination Authorities govern sex, 
23 USC 324; age, 42 USC 6101; disability/handicap, 29 USC 790; and low income, EO 12898. 
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SPECIAL TERMS AND CONDITIONS  
 
COMPETENCY OF CONTRACTORS: The Proposer must be able to produce evidence that they have 
an established satisfactory record of performance for a reasonable period of time and have sufficient 
financial support, equipment and organization to ensure that they can satisfactorily execute the 
services if awarded a contract.  The term 'equipment and organization' as used herein shall be 
construed to mean a fully equipped and well established company in line with the best business 
practices in the industry and as determined by the proper authorities of the Town.  The Town 
reserves the right, before awarding the contract, to require a Proposer to submit such evidence of 
its qualifications as it may deem necessary, and may consider any evidence available to it (including, 
but not limited to, the financial, technical and other qualifications and abilities of the Proposer, 
including past performance and experience with the Town) in making the award in the best 
interests of the Town. 
 
QUALIFICATIONS OF CONTRACTOR:  The Town may make such investigations as deemed 
necessary to determine the ability of the Proposer to perform the work, and the Proposer shall 
furnish all information and data for this purpose as the Town requests. Such information includes 
but not limited to:  current/maximum bonding capabilities, current licensing information, audited 
financial statements, history of the firm on assessments of liquidated damages, contracts cancelled 
prior to completion and/or lawsuits and/or pending lawsuits against the firm and/or its principals.  
The Town reserves the right to reject any Proposal if the evidence submitted by, or investigation of, 
such Proposer fails to satisfy the Town that such Proposer is properly qualified to carry out the 
obligations of the contract and to complete the work contemplated therein.  Conditional bids will 
not be accepted. 

 
MATERIAL PRICED INCORRECTLY:  As part of any award resulting from this process, Proposer(s) will 
discount all transactions as agreed.  In the event the Town discovers, through its contract 
monitoring process or formal audit process, that material was priced incorrectly, Proposer (s) agree 
to promptly refund all overpayments and to pay all reasonable audit expenses incurred as a result 
of the non-compliance. 
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PRICING FORM  

I PRICING (FOR EACH PARTICIPANT) 

ITEM QTY UNIT DESCRIPTION 
UNIT 
PRICE EXTENDED PRICE 

1                         $0.00 

2                         $0.00 

3                         $0.00 

4                         $0.00 

5                         $0.00 

6                         $0.00 

7                         $0.00 

8                         $0.00 

9                         $0.00 

10                         $0.00 

      

   Total  $0.00 

 

Not to Exceed Total:       
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SUBMISSION FORM 

SUBMISSION:  It is imperative, when submitting a bid/proposal, that you address the envelope as 
follows: 
 
Town of Bennett 
ATTN: Purchasing 
207 Muegge Way 
Bennett, CO 80102 
 
Attn: Trish Stiles, Town Manager  
 RFP: 23-009 
 
Does your proposal comply with all the terms YES     /     NO 
and conditions?  If no, indicate exceptions 
 
Does your proposal meet or exceed all YES     /     NO 
specifications?  If no, indicate exceptions 
 
State percentage of prompt payment discount, if offered __________ % 
 
State total bid price (include all items bid) ____________ 
 
State total bid price with discount ____________ 
 
 
 
 
The Town of Bennett must have on file a completed W-9 prior to doing business with Contractors.  
Please submit the attached form with your Proposal. 
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SUBSTITUTE FORM W-9 Vendor#    
REQUEST FOR TAXPAYER 
IDENTIFICATION NUMBER AND CERTIFICATION 
(A copy of the W-9 instructions is available upon request) 
 
1 NAME OF FIRM: 

 
 
NAME   (Legal Name) 
 
 
BUSINESS NAME   (If different from above e.g. DBA) 
 
 

2 ADDRESS WHERE NOTIFICATIONS, PURCHASE ORDERS ETC. SHOULD BE MAILED 
(if different from above): 

 
 
NAME  (As it appears on invoice) 
 
 
ADDRESS 
 
 
CITY, STATE, ZIP 
 
 

3. PAY TO OR REMITTANCE INFORMATION 
(If more than one remit to address, please attach on additional page.) 

 
 
STREET ADDRESS 
 
 
CITY, STATE, ZIP 
 
 

The Internal Revenue Service requires that you submit a Taxpayer Identification Number to comply with 
this regulation, please fill in the required information on this form, sign and return it to: 
 

By fax (303) 644-4125 
By mail Town of Bennett 

ATTN: Danette Ruvalcaba 
207 Muegge Way 
Bennett, CO 80102 
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TAXPAYER IDENTIFICATION NUMBER (TIN) 
 
Social Security Number ________-_____-________ 
OR 
Federal Identification Number ___-__________ 
 
Name of Business Owner (please print)    
 

Check Appropriate Box: 
[  ]  Corporation   [  ]  Partnership   [  ]  Government 
[  ]  Individual/Sole Prop  [  ]  Non-Profit Organization [  ]  Other 
____________________ 

 
(Must explain) 

 
 
NOTICE! CHECKS OR PURCHASE ORDERS WILL NOT BE ISSUED BY THE TOWN OF BENNETT UNTIL 

YOUR TAX PAYER ID NUMBER IS ON FILE IN THIS OFFICE! 
 
 
FOR OFFICE USE ONLY: 
 
Individual/Sole Proprietorships: For Corporation: 
 

[  ] Merchandise Only [  ] Services [  ] Attorney 
[  ] Employee expense reimbursement [  ] Contract Labor [  ] Non Attorney 
[  ] Garnishment / Child Support [  ] Other (Explain)  
[  ] Damage awards & other reimb [  ] Sale of Land  

 
Approved: 
 
 
    
Town Manager 
 Date 

CERTIFICATION 
Under penalties of perjury, I certify that: 

(1) The number shown on this form is my correct Tax Identification Number, and  
(2) I am not subject to backup withholding. 
(3) I am a US person (including a US resident alien) 

 
Signature________________________________________________
 Date____________________ 
 
Print Name______________________________________________ 
 
Telephone Number   (       )  
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SAMPLE AGREEMENT  

 
INDEPENDENT CONTRACTOR AGREEMENT BY AND BETWEEN THE TOWN OF 

BENNETT AND __________________ 
1.0 PARTIES 
 
The parties to this Agreement are the Town of Bennett, a Colorado municipal corporation, hereinafter 
referred to as the “Town,” and ________________[contractor name]__, a Colorado ______[contractor 
business entity]__, hereinafter referred to as the “Contractor.” 
 
2.0 RECITALS AND PURPOSE 
 
a) The Town desires to engage the Contractor for the purpose of providing services as further set forth 

in the Contractor’s Scope of Services (which services are hereinafter referred to as the “Services”). 
 
b) The Contractor represents that it has the special expertise, qualifications and background necessary 

to complete the Services. 
 
3.0 SCOPE OF SERVICES 
 
The Contractor agrees to provide the Town with the specific Services and to perform the specific tasks, 
duties and responsibilities set forth in Scope of Services attached hereto as Exhibit A and incorporated 
herein by reference. The Contractor shall furnish all tools, labor and supplies in such quantities and of the 
proper quality as are necessary to professionally and timely perform the Services. The Contractor 
acknowledges that this Agreement does not grant any exclusive privilege or right to supply Services to the 
Town.  In its sole discretion, the Town may contract with other contractors to provide the same or similar 
services during the term of this Agreement.   
 
4.0 COMPENSATION 
 
a) The Town shall pay the Contractor for Services under this agreement a total not to exceed the 

amounts set forth in Exhibit A attached hereto and incorporated herein by this reference.   For Services 
compensated on a per-task basis, such costs per task shall not exceed the amounts set forth in 
Exhibit A. The Town shall pay mileage and other reimbursable expenses which are deemed 
necessary for performance of the services. The foregoing amounts of compensation shall be 
inclusive of all costs of whatsoever nature associated with the Contractor’s efforts, including but 
not limited to salaries, benefits, overhead, administration, profits, expenses, and outside contractor 
fees.  The Scope of Services and payment therefor shall only be changed by a properly authorized 
amendment to this Agreement.  No Town employee has the authority to bind the Town with regard 
to any payment for any services which exceeds the amount payable under the terms of this 
Agreement. 

 
b) The Contractor shall submit monthly an invoice to the Town for Services rendered and a detailed 

expense report for pre-approved, reimbursable expenses incurred during the previous month.  The 
invoice shall document the Services provided during the preceding month, identifying by work 
category and subcategory the work and tasks performed and such other information as may be 
required by the Town.  The Contractor shall provide such additional backup documentation as may 
be required by the Town.  The Town shall pay the invoice within thirty (30) days of receipt unless 
the Services or the documentation therefor are unsatisfactory.  Payments made after thirty (30) days 
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may be assessed an interest charge of one and one-half percent (1.5%) per month unless the delay 
in payment resulted from unsatisfactory work or documentation therefor. 

 
5.0 PROJECT REPRESENTATION 
 
a) The Town designates _______[staff member]_, ___________________[staff title]_, as the 

responsible Town staff to provide direction to the Contractor during the conduct of the Services.  
The Contractor shall comply with the directions given by said Town staff and such person’s 
designees.  

 
b) The Contractor designates __________[Contractor’s project manager’s name]__  as its project 

manager and as the principal in charge who shall be providing the Services under this Agreement.  
Should any of the representatives be replaced, and such replacement require the Town or the 
Contractor to undertake additional reevaluations, coordination, orientations, etc., the Contractor 
shall be fully responsible for all such additional costs and services. 

 
6.0 TERM 
 
The term of this Agreement shall be ______________[start date]_, 20___ to ____________[end date]__, 
unless the Agreement is sooner terminated pursuant to Section 13, below.  The Contractor’s services under 
this Agreement shall commence upon execution of this Agreement by the Town and shall progress so that 
the Services are completed in a timely fashion consistent with the Town’s requirements. Nothing in this 
Agreement is intended or shall be deemed or construed as creating any multiple-fiscal year direct or indirect 
debt or financial obligation on the part of the Town within the meaning of Colorado Constitution Article 
X, Section 20 or any other constitutional or statutory provision. All financial obligations of the Town under 
this Agreement are subject to annual budgeting and appropriation by the Bennett Board of Trustees, in its 
sole discretion.  
 
7.0 INSURANCE 
 
a) The Contractor agrees to procure and maintain, at its own cost, the policies of insurance set forth 

in Subsections 7.1.1 through 7.1.3.  The Contractor shall not be relieved of any liability, claims, 
demands, or other obligations assumed pursuant to this Agreement by reason of its failure to 
procure or maintain insurance, or by reason of its failure to procure or maintain insurance in 
sufficient amounts, durations, or types.  The coverages required below shall be procured and 
maintained with forms and insurers acceptable to the Town.  All coverages shall be continuously 
maintained from the date of commencement of services hereunder.  The required coverages are: 

 
 7.1.1 Workers' Compensation insurance as required by the Labor Code of the State of Colorado and 

Employers Liability Insurance.  Evidence of qualified self-insured status may be substituted. 
 
 7.1.2 General Liability insurance with minimum combined single limits of ONE MILLION 

DOLLARS ($1,000,000) each occurrence and ONE MILLION DOLLARS ($1,000,000) 
aggregate.  The policy shall include the Town of Bennett, its officers and its employees, as 
additional insureds, with primary coverage as respects the Town of Bennett, its officers and 
its employees, and shall contain a severability of interests provision.   

 
 7.1.3 Comprehensive Automobile Liability insurance with minimum combined single limits for 

bodily injury and property damage of not less than THREE HUNDRED AND FIFTY 
THOUSAND DOLLARS ($350,000) per person in any one occurrence and ONE MILLION 
DOLLARS ($1,000,000) for two or more persons in any one occurrence, and auto property 
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damage insurance of at least FIFTY THOUSAND DOLLARS ($50,000) per occurrence, with 
respect to each of Contractor’s owned, hired or non-owned vehicles assigned to or used in 
performance of the services.  The policy shall contain a severability of interests provision.  If 
the Contractor has no owned automobiles, the requirements of this paragraph shall be met by 
each employee of the Contractor providing services to the Town of Bennett under this 
contract. 

 
 7.1.4 If the Services include the performance of professional services (e.g., architect, engineer, 

accountant, attorney), Professional Liability coverage with minimum combined single limits 
of ONE  MILLION DOLLARS ($1,000,000) per claim and TWO MILLION DOLLARS 
($2,000,000) aggregate. 

 
7.2 The Contractor’s general liability insurance, automobile liability and physical damage insurance 

shall be endorsed to include the Town, and its elected and appointed officers and employees, as 
additional insureds, unless the Town in its sole discretion waives such requirement.  Every policy 
required above shall be primary insurance, and any insurance carried by the Town, its officers, or 
its employees, shall be excess and not contributory insurance to that provided by the Contractor.  
Such policies shall contain a severability of interests provision.  The Contractor shall be solely 
responsible for any deductible losses under each of the policies required above. 

 
7.3 Certificates of insurance shall be provided by the Contractor as evidence that policies providing the 

required coverages, conditions, and minimum limits are in full force and effect, and shall be subject 
to review and approval by the Town.  No required coverage shall be cancelled, terminated or 
materially changed until at least 30 days prior written notice has been given to the Town.  The 
Town reserves the right to request and receive a certified copy of any policy and any endorsement 
thereto. 

 
7.4 Failure on the part of the Contractor to procure or maintain policies providing the required 

coverages, conditions, and minimum limits shall constitute a material breach of contract upon 
which the Town may immediately terminate the contract, or at its discretion may procure or renew 
any such policy or any extended reporting period thereto and may pay any and all premiums in 
connection therewith, and all monies so paid by the Town shall be repaid by Contractor to the Town 
upon demand, or the Town may offset the cost of the premiums against any monies due to 
Contractor from the Town. 

 
7.5 The parties understand and agree that the Town is relying on, and does not waive or intend to waive 

by any provision of this contract, the monetary limitations or any other rights, immunities, and 
protections provided by the Colorado Governmental Immunity Act, § 24-10-101 et seq., 10 C.R.S., 
as from time to time amended, or otherwise available to the Town, its officers, or its employees. 

 
8.0 INDEMNIFICATION 
 
To the fullest extent permitted by law, the Contractor agrees to indemnify and hold harmless the Town, and 
its elected and appointed officers and its employees, from and against all liability, claims, and demands, on 
account of any injury, loss, or damage, which arise out of or are connected with the services hereunder, if 
such injury, loss, or damage is caused by the negligent act, omission, or other fault of the Contractor or any 
subcontractor of the Contractor, or any officer, employee, or agent of the Contractor or any subcontractor, 
or any other person for whom Contractor is responsible.  The Contractor shall investigate, handle, respond 
to, and provide defense for and defend against any such liability, claims, and demands.  The Contractor 
shall further bear all other costs and expenses incurred by the Town or Contractor and related to any such 
liability, claims and demands, including but not limited to court costs, expert witness fees and attorneys’ 
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fees if the court determines that these incurred costs and expenses are related to such negligent acts, errors, 
and omissions or other fault of the Contractor.  The Town shall be entitled to its costs and attorneys’ fees 
incurred in any action to enforce the provisions of this Section 8.0.  The Contractor’s indemnification 
obligation shall not be construed to extend to any injury, loss, or damage which is caused by the act, 
omission, or other fault of the Town. 
 
9.0 QUALITY OF WORK 
 
Contractor’s professional services shall be in accordance with the prevailing standard of practice normally 
exercised in the performance of services of a similar nature in the Denver metropolitan area.   
 
10.0 INDEPENDENT CONTRACTOR 
 
The parties agree that the Contractor is an independent contractor and not an employee of the Town and 
any persons employed by Contractor for the performance of work hereunder shall be independent 
contractors and not agents of the Town.  Contractor shall have the right to contract and represents that it 
does contract for similar services with others.  Any provisions in this Agreement that may appear to give 
the Town the right to direct Contractor as to details of doing work or to exercise a measure of control over 
the work mean that Contractor shall follow the direction of the Town as to end results of the work only.  
This Contract shall not, in any way, be construed to create a partnership or any other kind of joint 
undertaking or venture between the parties hereto.  The Town will not pay a salary or hourly rate, instead 
of a fixed or contract rate. The Town will not withhold Social Security, Medicare, State or Federal taxes.  
Earnings in excess of $600.00 per year will be recorded on IRS Form 1099-MISC and reported to the IRS. 
 
AS AN INDEPENDENT CONTRACTOR, CONTRACTOR IS NOT ENTITLED TO WORKERS' 
COMPENSATION BENEFITS EXCEPT AS MAY BE PROVIDED BY THE INDEPENDENT 
CONTRACTOR NOR TO UNEMPLOYMENT INSURANCE BENEFITS UNLESS 
UNEMPLOYMENT COMPENSATION COVERAGE IS PROVIDED BY THE INDEPENDENT 
CONTRACTOR OR SOME OTHER ENTITY.  THE CONTRACTOR IS OBLIGATED TO PAY 
ALL FEDERAL AND STATE INCOME TAX ON ANY MONEYS EARNED OR PAID PURSUANT 
TO THIS CONTRACT. 
 
11.0 ASSIGNMENT 
 
Contractor shall not assign or delegate this Agreement or any portion thereof, or any monies due to or 
become due hereunder without the Town’s prior written consent.   
 
12.0 DEFAULT 
 
Each and every term and condition hereof shall be deemed to be a material element of this Agreement.  In 
the event either party should fail or refuse to perform according to the terms of this Agreement, such party 
may be declared in default. 
 
13.0 TERMINATION 
 
a) This Agreement may be terminated by either party for material breach or default of this Agreement 

by the other party not caused by any action or omission of the other party by giving the other party 
written notice at least thirty (30) days in advance of the termination date.  Termination pursuant to 
this subsection shall not prevent either party from exercising any other legal remedies which may 
be available to it. 
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b) In addition to the foregoing, this Agreement may be terminated by the Town for its convenience 
and without cause of any nature by giving written notice at least fifteen (15) days in advance of the 
termination date.  In the event of such termination, the Contractor will be paid for the reasonable 
value of the services rendered to the date of termination, not to exceed a pro-rated daily rate, for 
the services rendered to the date of termination, and upon such payment, all obligations of the Town 
to the Contractor under this Agreement will cease.  Termination pursuant to this Subsection shall 
not prevent either party from exercising any other legal remedies which may be available to it. 

 
14.0 INSPECTION AND AUDIT 
 
The Town and its duly authorized representatives shall have access to any books, documents, papers, and 
records of the Contractor that are related to this Agreement for the purpose of making audits, examinations, 
excerpts, and transcriptions. 
 
15.0 DOCUMENTS 
 
All computer input and output, analyses, plans, documents photographic images, tests, maps, surveys, 
electronic files and written material of any kind generated in the performance of this Agreement or 
developed for the Town in performance of the Services are and shall remain the sole and exclusive property 
of the Town.  All such materials shall be promptly provided to the Town upon request therefor and at the 
time of termination of this Agreement, without further charge or expense to the Town.  Contractor shall not 
provide copies of any such material to any other party without the prior written consent of the Town.   
 
16.0 ENFORCEMENT 
 
In the event that suit is brought upon this Agreement to enforce its terms, the prevailing party shall be 
entitled to its reasonable attorneys’ fees and related court costs. Colorado law shall apply to the construction 
and enforcement of this Agreement.  The parties agree to the jurisdiction and venue of the courts of Adams 
County in connection with any dispute arising out of or in any matter connected with this Agreement. 
 
17.0 COMPLIANCE WITH LAWS; WORK BY WORKER WITHOUT AUTHORIZATION 
PROHIBITED 
 
17.1 Contractor shall be solely responsible for compliance with all applicable federal, state, and local 

laws, including the ordinances, resolutions, rules, and regulations of the Town; for payment of all 
applicable taxes; and obtaining and keeping in force all applicable permits and approvals. 

 
17.2 Exhibit B, the “Town of Bennett Public Services Contract Addendum-Prohibition Against 

Employing Illegal Aliens”, is attached hereto and incorporated herein by reference.  There is also 
attached hereto a copy of Contractor’s Pre-Contract Certification, which Contractor has executed 
and delivered to the Town prior to Contractor’s execution of this Agreement.  

 
18.0 INTEGRATION AND AMENDMENT 
 
This Agreement represents the entire Agreement between the parties and there are no oral or collateral 
agreements or understandings.  This Agreement may be amended only by an instrument in writing signed 
by the parties.   
 
19.0 NOTICES 
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All notices required or permitted under this Agreement shall be in writing and shall be given by hand 
delivery, by United States first class mail, postage prepaid, registered or certified, return receipt requested, 
by national overnight carrier, or by facsimile transmission, addressed to the party for whom it is intended 
at the following address: 
 
 
 
 If to the Town: 
 
 Town of Bennett 
 Attn: Town Manager 
 207 Muegge Way 

Bennett, CO 80102 
 Telephone: (303) 644-3249 

Fax: (303) 644-4125 
 
 If to the Contractor: 
 __[Contractor name]____________ 
 __[Contact person]_____________ 
 __[address]___________________ 
 __[city, state, zip]______________ 
 Telephone: ___________________ 
 Fax: ________________________ 
 
Any such notice or other communication shall be effective when received as indicated on the delivery 
receipt, if by hand delivery or overnight carrier; on the United States mail return receipt, if by United States 
mail; or on facsimile transmission receipt.  Either party may by similar notice given, change the address to 
which future notices or other communications shall be sent. 
 
In witness whereof, the parties have executed this Agreement to be effective as of the day and year of signed 
by the Town. 
 
TOWN OF BENNETT 
A Colorado Municipal Corporation 
  
 
By:___________________________  
 Mayor 
 
Attest:_______________________  
 Town Clerk 
 
 
CONTRACTOR: 
 
By: _____________________________ 
Title: _____________________________ 
Date: _____________________________ 
 
 

Exhibit A – Scope of Services and Price Information 
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[See Following Page(s)] 

 
Exhibit B 

 
 Town of Bennett Public Services Contract Addendum 

Prohibition Against Employing Illegal Aliens 
 
 
Prohibition Against Employing Illegal Aliens.  Contractor shall not knowingly employ or contract with an 
illegal alien to perform work under this contract.  Contractor shall not enter into a contract with a 
subcontractor that fails to certify to the Contractor that the subcontractor shall not knowingly employ or 
contract with an illegal alien to perform work under this contract. 
 
Contractor will participate in either the E-verify program or the Department program, as defined in C.R.S. 
§ § 8-17.5-101(3.3) and 8-17.5-101(3.7), respectively, in order to confirm the employment eligibility of all 
employees who are newly hired for employment to perform work under the public contract for services.  
Contractor is prohibited from using the E-verify program or the Department program procedures to 
undertake pre-employment screening of job applicants while this contract is being performed. 
 
If Contractor obtains actual knowledge that a subcontractor performing work under this contract for services 
knowingly employs or contracts with an illegal alien, Contractor shall: 
 

a. Notify the subcontractor and the Town within three days that the Contractor has actual 
knowledge that the subcontractor is employing or contracting with an illegal alien; and 

 
b. Terminate the subcontract with the subcontractor if within three days of receiving the 

notice required pursuant to this paragraph the subcontractor does not stop employing or 
contracting with the illegal alien; except that the Contractor shall not terminate the contract 
with the subcontractor if during such three days the subcontractor provides information to 
establish that the subcontractor has not knowingly employed or contracted with an illegal 
alien. 

 
Contractor shall comply with any reasonable request by the Department of Labor and Employment made 
in the course of an investigation that the Department is undertaking pursuant to the authority established in 
C.R.S. § 8-17.5-102(5). 
 
If Contractor violates a provision of this Contract required pursuant to C.R.S. § 8-17.5-102, Town may 
terminate the contract for breach of contract.  If the contract is so terminated, the Contractor shall be liable 
for actual and consequential damages to the Town.  
 

Pre-Contract Certification 
in Compliance with C.R.S. Section 8-17.5-102(1) 

 
From: ___________________ 
(Prospective Contractor) 
 
To:  Town of Bennett 
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As a prospective independent contractor for the above-identified project, I (we) do hereby certify that, as 
of the date of this certification, the undersigned does not knowingly employ or contract with an illegal alien; 
and that the undersigned will participate in the E-Verify employment verification program administered 
jointly by the United States Department of Homeland Security and the Social Security Administration or 
the employment verification program of the Colorado Department of Labor and Employment Program, as 
defined in C.R.S. § § 8-17.5-101(3.3) and 8-17.5-101(3.7), respectively, in order to confirm the employment 
eligibility of any employees hired since the date of this contract to perform work under this contract.  
 
Executed this ________________ day of _____________, 20___. 
 
Prospective Contractor__________________________ 
 
By: _________________________ 
Title:_________________________ 
State of Colorado  
 
 ACKNOWLEDGMENT 
 
STATE OF______________ )   
        )  ss. 
COUNTY OF____________) 
 
 The foregoing Certification was acknowledged before me this _____ day of _________________, 
20__, by [Name]_________________________________, for [Company Name] 
___________________________________________. 
 
 Witness my hand and official seal. 
 
 
 My commission expires:___________________________ 
 
 
      _____________________________ 
(SEAL)       Notary Public 
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